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1.0 CAA LAPL Portal 
 

1.1 Access the GP LAPL portal via link: https://medical.caa.co.uk/caalapl/  
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1.2 Enter GMC Number 

When the user enters the GMC number; this will auto-populate the following fields:  

Given Name and Family Name. 

 

The user needs to add: 

• Email,  
• mobile number  
• Practice Name.  

Lastly, enter the verification code to Log In. 
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1.3 Complete the mandatory fields 

Please ensure that all the mandatory fields are populated. Login will not be completed if mandatory 
fields have not been answered. 

 

 

 

These details will then be verified. 
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The user will receive an email containing their username and password to access Cellma. 

 
 

1.4 Log In 

 

The user must now enter the GMC Number, Password, and CAA Reference Number to login into 
their account. Once entered, select Log In. 
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2.0 Examination Report Form for LAPL 

2.1 Start Examination Report Form for LAPL  

 
You will then be directed to the Examination Report Form for the LAPL  assessment within the 
applicant record. 
 
Along the top of the assessment screen, you will see the name of the assessment. 
 

The assessments are divided into 3 areas: 

1. The Navigation Area at the top of the assessment displays the categories within the assessment; 
these change colour depending on their status: 

 

• Orange:  Sections that have been completed; 
• Green:  Section the user is currently working in; 
• White:  Sections that are incomplete. 

 
2. The main assessment screen displays questions relevant to the assessments. 

 
3. Extra Details screen; this displays on the right-hand side of the main assessment section.  
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2.2 Work through each section of the Examination Report Form for LAPL  

Navigate through the assessment answering the relevant questions. 
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2.3 Where applicable, complete the Visual Acuity  

 

Under the Visual Acuity, ensure that where applicable, the extra details are completed. 
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2.4 Complete Investigation Section 

 

Ensure you have completed Urinalysis and then select Status i.e. Completed or Not Done; also, select 
Outcome i.e. Abnormal or Normal. 
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2.5 Complete Recommendation section - Fitness and Medical class 

 

Under the Recommendations section, add the applicant's fitness recommendation and medical 
class. 
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2.6 Complete Declaration 

 

Acknowledge the declaration which can be found at the end of the assessment. 
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2.7 Complete Examination Report Form for LAPL 

 
After completing the assessment view, an overview of the information entered is displayed. 
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2.8 End Examination Report Form for LAPL  

 

Click End again to exit the assessment. 
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3.0 Select class of certificate and whether initial/renewal/ 
revalidation 

 

 

Within the Certification Module, enter the mode and class of the certificate and select Save. 

 

 

 

3.1 Complete Outcome of certificate including limitation, if required 

Using the dropdown menu, add any Limitations to the certificate, if applicable. 

 

Once you have added any Limitations, select the fitness then select Save. 
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3.2 Generate Certificate 

 

Acknowledge Declaration on the certificate and generate the certificate.  The user will then be given 
the options of View, Print or Logout. 
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 3.3 Print the certificate 
 
 
If you select Logout the system will prompt you to print the certificate. 
 
 

 

 

4.0 Log Out 

If you have completed all the required actions, select Logout to be logged out of the system. 
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